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How do | change the fields that appear on my
Member List?
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Note: This functionality is only available at Association/League level

The member list is the screen shown when viewing members in a club or team. You can
customise the information that appears in this list through the Member List Display. The fields
chosen will apply for the member list as viewed at the association level, club level and team level.

To access the member list from the association, club or team level of the database, click on
Members and select List Members from the drop-down menu. An example of a member list
(viewed through the association level) is shown below:

<

Members in Association
Dashboard
Members B Showing Family Mame Including Season Age Group Status Member Type Gender
List Members 2021 v —All Age ... L4 Active - All A All Genders A
Duplicate Resolution
Active in Association Legal Firstname Family name Date of Birth Different |dentity Bender |dentity Assigned G
Member Rollover
s o a a 08/06/1394 Male
Transfer Member
H ™ a a 18/07/2015
Card Printing
B & Paula Alvarado 17/08/2000 Female
Player League Stats
= E/’ Cecilia Anderson 11/09/2002 Female
Contracts
B & Alyssa Baldwin 08/01/2017 Female
Competitions M = e - - o -
[« ¢ > > Showing all 102 rows Show: Al Auto 25 50 100

Clubs b

To customise the member list:

Firstly, login to your Online Membership Database - If you don’t have your login details please
contact your State Governing Body or Association.

1. From the Association level of the database, click on the Configuration icon and select Settings.

2. Under 'Change How Information Displays', click on Member List Display.


https://membership.sportstg.com

Configuration

These configuration options allow you to modify the data and behaviour of the system.

Manage Users and Security Configure Database Fields Setup Registrations
Password Management Custom Fields Age Groups
Permissions Field Configuration Seasons

Manage Lookup Information Clearance Settings

Member Packages

Member List Display

Manage Competitions

Statistics Templates

Ladder Templates
Fixture Templates
Media Outlets

Finals Eligibility Settings

3. The box on the left hand side contains a list of available fields, while the box on the right hand
side contains a list of fields currently being used in the member list. To add a field to the member
list, click on the field under 'Available Fields' and while holding down the mouse button, drag and
drop the field to the right hand side under 'Selected Fields'.

4. If you need to remove a field from the member list, drag and drop the field from under
'Selected Fields' into 'Available Fields'.

5. If needed, arrange the fields into the order that you want them to display on the member list
(ie. the order of columns from left to right). To do this, drag and drop the fields within 'Selected
Fields' vertically into the desired order.

Available Fields Selected Fields

Address Line 1 1.Active in Association
Address Line 2 2.Legal Firstname
Allow Medical Treatment 3.Family name

Any Allergies 4.Date of Birth

Any Medical Conditions? b.Different Identity
Are you a member of National 6.Gender Identity
Team

Birth Certificate Number 7.Assigned Gender at Birth



6. Click on the 'Sort By' field and from the drop-down list select a field to sort the list by. For
example, you may want to sort the list by 'Family Name' or 'National ID Number'. This will be the
default order in which the member list is sorted when you initially open the member list. From
there you can manually sort the list by clicking on any column heading.

Any Allergies 4.Date of Birth

Any Medical Conditions? 5.Different ldentity
Are you a member of National B.Gender Identity
Team

7.Assigned Gender at Birth
Birth Certificate Mumber ssigned bender at Bir
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