How do | add a database Welcome
Message?
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Upon signing in to Passport, the 'Dashboard' will appear. Associations can add a welcome message to this screen that
will also be seen by Clubs and Teams when they sign in to their database. The welcome message is therefore a good
method of conveying information down to club and team administrators.

The welcome message is only able to be modified at the Association level.

To configure the welcome message:

Firstly, login to your Online Membership Database - If you don’t have your login details please contact your State
Governing Body or Association.

1. Log into Membership at the Association level

2. From the Dashboard, click on Edit next to the welcome message
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3. The Welcome Message will appear in a text box. Modify the message as needed.

Edit Welcome Message

To update the welcome message to display when you [or any of your clubs/teams] leg in, fill in the bex and press the Update butten.

Welcome to the test database - there are heaps of different people using this so if your data
changes - it is probably someone else messing with it.... If you would like help with any of
LOGTER o141+ T —— at the local Admin Office
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Click on Update to save the changes.



