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How do | make payment compulsory on my
Registration Form?
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Overview

Administrators can make it compulsory for those completing registration forms to pay before the
registration is successful. To set compulsory payments up on any or all of your registration forms
follow the instructions below.

Step-by-Step

Step 1: Open the Registration Form list

Once you have logged into you membership database, hover over Registrations and
click Registration Forms.
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Step 2: Edit the relevant form
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Click on the Edit button next to the Registration Form that you want to make payments

compulsory
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Parent Body Forms Association Forms

Parent Body Forms
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Club Merchandise Payment Form (#114783)
National Membership Registration Form 2025 (#116374)

GameDay Course Registrations (#110627)
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Step 3: Enable the Payment is Compulsory setting

Within the Settings tab, tick the box to the right of Payment is Compulsory.
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Step 4: Save the form

When this option s set and there is at least one mandatory product, then registrants must also pay online in order to
complete the registration. See how to make a product mandatory.
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Using this process, some details from the initial person's registration will be copied to the subsequent forms, and a single
payment will be made covering all the registrations.
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Once you have ticked the box click SAVE at either the top or bottom of the page
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With this option enabled, a member who does not complete payment on this registrations
form will not be registered into the season and there is no option to pay later.

Watch

Your browser does not support HTML5 video.



