How do | create new Age Groups?
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To add a new Age Group:

Firstly, login to your Online Membership Database - If you don’t have your login details please contact your State

Governing Body or Association.

1. From the Association level of GameDay Passport, click on the Configuration icon and select Settings.

2. Under 'Set Up Registrations', click on Age Groups.
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3. Alist of existing Age Groups will appear. The 'Added By' column indicates whether the age group was created by
the National Body or the Association.

Age Groups

Added By DOB Start Range

01/01/1389

National Body 0101/1880

National Body 0101188

National Body ouol1gez

Natianal Body 01/01/1883

Natianal Body 01011884

01/01/1995

01/01/1885

National Body ovo/1esT

4.To add a new Age Group, click on Add in the top right corner.

Age Groups

Added By DOB Start Range

National Body oy/011888 3

National Body 01/01/1330 3

11121989

1/12/1980

RRAR

RRRARRA

5.The 'Add New Age Group' screen will appear. Type the name of the Age Group in the 'Age Group Name' field.

6. Enter the Date of Birth (DOB) range for the age group. For example, if the Age Group is 30 - 39 year olds for the
2021 season, the DOB start date will be 1 January 1983 and the DOB end date will be 31 Jan 1992. All members
registered to the 2021 season (manually by the administrator or via the online registration form) with a date of birth

within this date range will be automatically allocated to the 30 - 39 age group.
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7.Select a gender from the 'Gender' drop-down list (compulsory).

Add New Age Group

To modify, change the details in the boxes below. When you have finished, press the '‘Update Age Group' button,

Note: All boxes marked with a * must be filled in,

Age Group Details

Month A

Year A

Date of Birth End Range. * Day -

Click here to return to list of Age Groups

8. Click on Update Age Group.

Age Group Actlve

Click’here toreturnto list of Age Groups

9. A confirmation message will appear - 'Record Updated Successfully'. Click on the Click here link to return to the
list of Age Groups.

10. You will be returned to the list of Age Groups which will show the newly created Age Group.

Note: The date of birth ranges for these age groupsMUST be
updated prior to every new season otherwise members will
register into the same age group as the season previous, so
please be sure to change these before your next season starts so
members register into the correct age groups for the new season.



