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Course History Reports

To generate Course History reports, select the Reports tab:
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Select the Courses option:

Reports

Accreditation
Reports are grouped into different areas depending on the data they report on. Choose the type of report you would like to use from the buttons on the left.
Admin Reports
There are two types of reports present in the system.
Centres i ‘Run’
1. Quick Reports - Indicated by the ‘Run’ button, they are predefined and allow you a quick look at your data.
2. Advanced Reports - Indicated by the ‘Configure’ button, they allow you to define which fields you want to display and add custom filters to your report.
Clearances
Competition
Contacts
Courses
Finance

Members

Non-Members

Choose your desired one-click report:

Courses

Courses History Course Role History

List Courses run given a period of time Report on roles and courses assigned

histarically



Choose your date parameters and run report:

Choose Options

Start Date | 31/10/2016
End Date 07/11/2016

Choose your parameters and press the 'Run Report’ button to proceed.
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