How do | modify my default team

list?
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Overview

As a Passport administrator at Team-level or above, you can modify the default team list for an individual team,

allowing you to auto-select players in matches based on your default team list. This is helpful in saving time during

match selection each week, as you may have a core group of team players that are typically selected for every

match. Auto-allocating significantly cuts down the number of manual player selections required.

Step-by-Step

Step 1: Navigate to the Team dashboard

If you're logged in at a level above the Team database (l.e. Club/Association level), drill down to the team database

by selecting TEAMS

> GAMEDAY [ - in
Cyclones Sports Club o
e Cyclones Sports Club [EESEEE
<
aF Dashboard Details Edit
ﬁ-& MyOrganisat\'on v 51 Fabien Freeway
Melbourne
. Victoria, AUSTRALIA, 3000
(® Finances 0390006000 (Phone)
cyclones@email.com
828 Members v
‘Q Competitions v
% Teams M
Communications

4 Registrations v

Stats Cconfiqure

@ Reports
Members Players by Gender

@I Marketplace

na

Then VIEW the relevant team
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Step 2: Modify the Team List

# Members in Team
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Showing Name Including  Season Age Group Status
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Johnny Jones jizec@mailinator.com 0400100...
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From the Team dashboard, select Members > List Members > MODIFY TEAM LIST
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MODIFY MEMBER LIST

View Member Profile Portal

Season Age Group Status Gender
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Female 2025 Men's Hom..
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The Available Players column will display all players within this team's Club. Use the + buttons to move players into
the Selected Players list and click SAVE TEAM SELECTION when you've selected all the team's default players
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Step 3: Auto-assign players to matches

Now that you've set your team list, you can auto-assign your players in specific matches by going toCompetitions >
Match Results
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Find a match with this team playing and select Pre Game



Match List Update Lock Status
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Open the Auto Select Players menu and select the PLAYERS REGISTERED TO THIS TEAM option to automatically
assign default players to the match

Pre Game At Game Post Game
| 2025 Men's Home & Away Competition

23/11/2400:00

0

League Officials

Officials Players Players Officials

Northern Knights Seniors Cyclone Sports Seniors

Northern Knights Seniors Cyclone Sports Seniors Match Officials
v & v Save Team Selection
Available Players Selected Players
Chan, Kay 3074503 o Sortby: @ NoAuto Select
(04/10/1975) hame
@ Players from previous match in same competition
ChaveziHammatt 23074306 e @ Players registered to this team
(22/09/1996)
Harper, Barbara
3 23074299

(06/09/1972)

ETe e =

Watch



Your browser does not support HTML5 video.



