Share Saved Report to Levels Below

03/03/2026 1:22 pm AEDT

GameDay enables administrators to create customised reports and share them with organisations sitting below
them in the hierarchy (for example, State — Region — Association — Club).

This functionality ensures that all subordinate organisations are collecting and submitting data in a consistent and

structured format, making high-level reporting more accurate and efficient.

Why Use This Feature?

e Ensure consistent data collection across all levels

e Standardise report formats for compliance and governance

e Improve data accuracy for board, state, or national reporting

e Reduce manual consolidation and formatting work
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2. Click "Reports"
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3. Select "Copy / Distribute A Report"
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‘ Reports are grouped into different areas depending on the data they report on. Choose the type of report you would like to use from Copy / Difiribute A Repard

‘ Ceshiosd the buttons on the left.

Admin Reports ‘ There are two types of reports present in the system.

L Quick Reports - Indicated by the 'Run’ button, they are predefined and allow you a quick look at your data.
covID-19 ‘ Advanced Reports - Indicated by the 'Configure' button, they allow you to define which fields you want to display and add custom filters to your repi

‘ Clearances ‘ Quick Repons
‘ Clubs ‘ Quick Report: Funds Received From Braintree

‘ A quick report to identify Funds Received based on Date Funds Sent or Distribution ID. When running the report the user can choose to

Competition use one or both input options to generate the report

‘ Competitions ‘

‘ Concussion ‘ Quick Report: Transactions “

Contacts ‘

Finance ‘ Quick Report: Members in current Season

Members ‘

‘ o ‘ Popular Reports

‘ Refunds(Braintree Gateway) ‘
- _______— Quick Report: Instalments

4. From the Copy Reports page, you can select the report you would like to share as well as the specific
organisations you wish to share this report with.
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‘ o Here you can copy one of your saved reports to lower organisations. Just select the report and one or more organisations to copy the report down to.

Saved Report:

Organisation(s) to Copy To:

- Copy Reports

© Copyright GameDay. Al rights reserved. Powered by GameDay

5. Inthis example, we would like to share an Advanced Member report.

Dropdown Example: "Advanced Member - GameDay Share Report Example"

Note: The naming conventions in the dropdown list are as follows:
[Report Type] - [Saved Report Name]
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‘ o Here you can copy one of your saved reports to lower organisations. Just select the report and one or more erganisations to copy the report down to.

Saved Report: | Select an Option v |

Organisation{s) to Copy To:

Advancet Member - Game )ay Share Report Example

- Copy Reports Funds Re - come
Transactions @ ansaction Report - All Transactions

Transactions - Basic Transaction Report - Basketball
Participants

Transactions - Basic Transaction Report - Basketball Team

© Copyright GameDay. All rights reserved. Powered by GameDay ffenzan




6. Select the organisation you wish to share the report with, or click the "Copy to All Organisations Below" to
share this report with your entire hierarchy
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7. Click "Copy Report"
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8. To navigate to your newly shared report, click on the "Clubs" menu item



> GAMEDAY | @ search it

STAGING / DEVELOPMENT ENVIRONMENT (db: fsp-staging-2021-08-08-cluster.clustar-cub0pxbursrn)

GameDay Passport Training

(Basketball) Copy Reports

Association

@ Dashboard ‘ o Success, your reports have been copied

+ My Organisationm -

&5k

® Finances &

© Copyright GameDay. All rights reserved. Pawered by GameDay
A8 Members A
@ Competiti; =

EL Clubs .
% Teams

@ Communications

@ Registrations v

Programs -
% Events -
Q% Reports

@ Marketplace

9. Click "List Clubs"
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10. Click on the Magnifying Glass of the organisation you have shared the report with
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11. Click "Reports"
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12. Navigate to the report type.
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13. Click on the Saved Reports dropdown and select "GameDay Share Report Example"
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14. Click "Edit" to view the shared report fields and configure further if required
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Note: The naming conventions in the dropdown list is as below:
[Report Type] - [Saved Report Name]




